BIRCH STREET PUNCHOUT SUPPLIER GUIDELINES
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Punchout Supplier Guidelines
Required Changes to Browser Settings

Add Punchout Suppliers to Trusted Sites and Allow Cookies

**Please Note: If you are unable to change your own settings, you will need the local Hotel or
Corporate IT to assist with these security changes. If you are using a home computer and are still
unable to change your settings, you may have 3" party pop-up blockers installed, or personal firewall
software that is blocking these sites. Please refer to that software manufacturer for assistance**

Prior to logging into Birch Street, please make the following changes to the computer Internet settings:

e Add the following sites to the Trusted Sites for those suppliers you are using:
https://www.wasserstrom.com

https://hyatt.americanhotel.com (Hyatt only)

https://avendra.americanhotel.com (Avendra hotels only)

https://premierdemo6.americanhotel.com

https://www.four51.com

https://axn.amphire.com

https://www.grandandtoy.com

https://www.hubert.com

https://www.laspecialty.com

https://www.zones.com

https://orders.ambrogifoods.com

https://ecom.mysylvania.com
https://orders.testaproduce.com
https://www.don.com

https://www.cintasuniforms.com

https://www.greenleafsf.com

https://www.chefworks.com

https://www.acklandsgrainger.com

https://www.esysco.net

https://www.ezord.com

https://www.eway.com

https://www.courtesyproducts.com

¢ Always Allow Cookies from the following sites on the Privacy tab for those suppliers you are
using:
https://www.wasserstrom.com

https://hyatt.americanhotel.com (Hyatt only)

https://www.avendra.americanhotel.com (Avendra hotels only)



https://www.wasserstrom.com/
https://hyatt.americanhotel.com/
https://avendra.americanhotel.com/
https://premierdemo6.americanhotel.com/
https://www.four51.com/
https://axn.amphire.com/
https://www.grandandtoy.com/
https://www.hubert.com/
https://www.laspecialty.com/
https://www.zones.com/
https://orders.ambrogifoods.com/
https://ecom.mysylvania.com/
https://orders.testaproduce.com/
https://www.don.com/
https://www.cintasuniforms.com/
https://www.greenleafsf.com/
https://www.chefworks.com/
https://www.acklandsgrainger.com/
https://www.esysco.net/
https://www.ezord.com/
https://www.eway.com/
https://www.courtesyproducts.com/
https://www.wasserstrom.com/
https://hyatt.americanhotel.com/
https://www.avendra.americanhotel.com/

https://premierdemo6.americanhotel.com

https://www.four51.com

https://axn.amphire.com

https://www.grandandtoy.com

https://www.hubert.com

https://www.laspecialty.com

https://www.zones.com

https://orders.ambrogifoods.com

https://ecom.mysylvania.com

https://orders.testaproduce.com

https://www.don.com

https://www.cintasuniforms.com

https://www.greenleafsf.com

https://www.chefworks.com

https://www.acklandsgrainger.com

https://www.esysco.net

https://www.ezord.com

https://www.eway.com

https://www.courtesyproducts.com

Detailed Instructions on how to Add Trusted Sites and Allow Cookies

Step 1: Open Internet Explorer and select Internet Options from the Tools Menu.

Step 2: On the Security Tab, select Trusted Sites, and click the Sites button.


https://premierdemo6.americanhotel.com/
https://www.four51.com/
https://axn.amphire.com/
https://www.grandandtoy.com/
https://www.hubert.com/
https://www.laspecialty.com/
https://www.zones.com/
https://orders.ambrogifoods.com/
https://ecom.mysylvania.com/
https://orders.testaproduce.com/
https://www.don.com/
https://www.cintasuniforms.com/
https://www.greenleafsf.com/
https://www.chefworks.com/
https://www.acklandsgrainger.com/
https://www.esysco.net/
https://www.ezord.com/
https://www.eway.com/
https://www.courtesyproducts.com/

[Internet Options

| General J Security iVPrivacy ‘i Content || Connections || Programs || Advanced |

Select a zone to view or change security settings.

@ €« v O

Internet Local intranet Trustedsites  Restricted
sites

Trusted sites
) f This zone contains websites that you
v trust not to damage your computer or
your files.
You have websites in this zone.

Security level for this zone

Custom
Custom settings.
- To change the settings, click Custom level,
- To use the recommended settings, dlick Default level,

[ Custom level... ][ Default level ]

[ Reset all zones to default level ]

[ OK ][ Cancel ] Appi

Step 3: In the new window that opens, please add the following websites individually for those
suppliers you are using:

https://www.wasserstrom.com

https://hyatt.americanhotel.com (Hyatt only)

https://www.avendra.americanhotel.com (Avendra hotels only)

https://premierdemo6.americanhotel.com

https://www.four51.com

https://axn.amphire.com

https://www.grandandtoy.com

https://www.hubert.com

https://www.laspecialty.com

https://www.laspecialty.com

https://www.zones.com

https://orders.ambrogifoods.com

https://ecom.mysylvania.com

https://orders.testaproduce.com

https://www.don.com

https://www.cintasuniforms.com

https://www.greenleafsf.com

https://www.chefworks.com



https://www.wasserstrom.com/
https://hyatt.americanhotel.com/
https://www.avendra.americanhotel.com/
https://premierdemo6.americanhotel.com/
https://www.four51.com/
https://axn.amphire.com/
https://www.grandandtoy.com/
https://www.hubert.com/
https://www.laspecialty.com/
https://www.laspecialty.com/
https://www.zones.com/
https://orders.ambrogifoods.com/
https://ecom.mysylvania.com/
https://orders.testaproduce.com/
https://www.don.com/
https://www.cintasuniforms.com/
https://www.greenleafsf.com/
https://www.chefworks.com/

https://www.acklandsgrainger.com

https://www.esysco.net

https://www.ezord.com

https://www.eway.com

https://www.courtesyproducts.com

You must also add the following to your Trusted Sites for BirchStreet:

https://wwwO01.birchstreetsystems.com

https://www02.birchstreetsystems.com

https://www03.birchstreetsystems.com

https://wwwO04.birchstreetsystems.com

https://wwwO05.birchstreetsystems.com

https://www08.birchstreetsystems.com

https://www09is.birchstreetsystems.com

https://www10is.birchstreetsystems.com

Once you type the address in the box at the top, click the Add button, and then close the Trusted Sites
Window.

Trusted sites

You can add and remove websites from this zone. All websites in
ey this zone will use the zone's security settings.

Add this website to the zone: /

https: {fwww, wasserstromcompany.com Add

01.birchstreetsystems. com ~
02.birchstreetsystems.com
03.hirchstreetsystems.com B
04 birchstreetsystems.com
05.birchstreetsystems.com [v]
Lo

Require gerver verification (hitps:) for all sites in this zone

Close

Step 4: Now, on the Internet Options Window, please select the Privacy Tab and click the Sites button.


https://www.acklandsgrainger.com/
https://www.esysco.net/
https://www.ezord.com/
https://www.eway.com/
https://www.courtesyproducts.com/
https://www01.birchstreetsystems.com/
https://www02.birchstreetsystems.com/
https://www03.birchstreetsystems.com/
https://www04.birchstreetsystems.com/
https://www05.birchstreetsystems.com/
https://www08.birchstreetsystems.com/
https://www09is.birchstreetsystems.com/
https://www10is.birchstreetsystems.com/

Internet Options

| General || Security } Privacy [Content || Connections || Programs || Advanced |

Settings -

g: Select a setting for the Internet zone.

Medium

privacy policy
- Blocks third-party cookies that save information that can
be used to contact you without your explicit consent

- Restricts first-party cookies that save information that
can be used to contact you without your implicit consent

(Sn—tes\ Import [ Adyanced ] Defa

Pop-up Blocker -

il Prevent most pop-up windows from
- appearing.

[ 7urn on Pop-up Blocker

‘ - Blocks third-party cookies that do not have a compact

[ OK ][ Cancel ]

Step 5: In the new window that opens, please add the following (individually) websites, and select
Allow: https://www.wasserstrom.com

https://hyatt.americanhotel.com (Hyatt only)

https://www.avendra.americanhotel.com (Avendra hotels only)

https://premierdemo6.americanhotel.com

https://www.four51.com

https://axn.amphire.com

https://www.grandandtoy.com

https://www.hubert.com

https://www.laspecialty.com

https://www.laspecialty.com

https://www.zones.com

https://orders.ambrogifoods.com

https://ecom.mysylvania.com

https://orders.testaproduce.com

https://www.don.com

https://www.cintasuniforms.com

https://www.greenleafsf.com



https://www.wasserstrom.com/
https://hyatt.americanhotel.com/
https://www.avendra.americanhotel.com/
https://premierdemo6.americanhotel.com/
https://www.four51.com/
https://axn.amphire.com/
https://www.grandandtoy.com/
https://www.hubert.com/
https://www.laspecialty.com/
https://www.laspecialty.com/
https://www.zones.com/
https://orders.ambrogifoods.com/
https://ecom.mysylvania.com/
https://orders.testaproduce.com/
https://www.don.com/
https://www.cintasuniforms.com/
https://www.greenleafsf.com/

https://www.chefworks.com

https://www.acklandsgrainger.com

https://www.esysco.net

https://www.ezord.com

https://www.eway.com

https://www.courtesyproducts.com

Per, Site Privacy Actions

M anage Sites

€ Wou can specify which Web sites are always or never allowed to use
=8 cookies, regardless of their privacy policy.

Type the exact address of the “Web site pou want to manage, and then click Allow
aor Block.

To remove a site from the list of managed sites, select the name of the '#eb site
and click. the Remove buttan.

Address of Web site:

https: A americanhatel cam

tanaged ‘Web sites:

Domain Setting
americanhotel cam Alwayz Allow

wassersromeompany. com Alwways Allow Femove Al

Once you’ve allowed all websites please click the ‘OK’ button at the bottom of that window.

Step 6: After you've selected ‘OK’ on the ‘Trusted Sites’ window you will be directed back to the
‘Internet Options’ screen. You will then need to select the ‘Advanced’ button just to the right of the
‘Sites’ button (still under the ‘Privacy’ tab). This new window will open (below), and you will need to set
the First and Third Party Cookies to ‘Accept’. You can click ‘OK’ when finished with this and you can also
click ‘OK’ on the ‘Internet Options’ screen. The security settings should allow all access to the Punchout
Supplier links.


https://www.chefworks.com/
https://www.acklandsgrainger.com/
https://www.esysco.net/
https://www.ezord.com/
https://www.eway.com/
https://www.courtesyproducts.com/

Advanced Privacy Settings
'ou can chiooge how cookies are handled in the [ntermet

zone. Thiz overndes automatic cookie handling.

Cookies
[#]i0wemde automatic cookie handling

Firzt-party Cookiesz T hird-party Cookies
(Ot
(_) Block

() Prompt

[ Always allow session cookies
] [ Cancel

| ok




Still Experiencing Problems with Punchouts?

If you are still experiencing issues with a particular punchout, look for the Privacy Report icon & ,in
the bottom of the Internet Explorer Window.

G'-' - E-u:- w0 ). Drhw setepriam cov 4 e fast ",J boilx Bi
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W@ N Ejaeosyeet

-
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Search A1 Coaloge I Boy Digoing Can
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Welcome o your Custom Site. Please Log on

Login

Fasswoid

i

Dove @ V' Trustes poes 0% -

Step 1: Double click the & icon. A new window will open that will display all cookies that were
restricted or blocked:

Privacy Report m

g Based on your privacy settings, some cookies were restricted or blocked.

Show: [Hesiicted websies v ]
Wehsites with content an the cument page:

Site Cookies
hitp://premierdemo.amercanhotel.coms/LoginHandl...  Blocked
http://premierdemo.amercanhotel.com/default asp?... Blocked
http://premierdemo.americanhotel.com/ogin.asp Blocked

To view a site’s privacy summary, select an item in the list, and P
then click Summary. = =

Leam more about cookies Settings ] [ Closs ]




Step 2: Double click on any of the blocked sites and select ’Always Allow this site to use Cookies’'.

=
[ X

=

Could not find a privacy policy for http://premierdemo amercanhotel com/default asp. To view thig site’s
privacy policy, contact the Web site directly.

How should cookies from "americanhotel com™ be handled?

(O Compareconkies Privacy Policy to my settings.
B e o oo ks

Step 3: Click OK, and then Close.
Step 4: Exit the punchout, and try again.

If the issue still exists, please contact Birch Street Support at support@birchstreet.net or (949)567-
7036.


mailto:support@birchstreet.net

Punchout Suppliers
The following Suppliers are setup in Birch Street as punchout suppliers:

e AS Hospitality

e American Hotel (Avendra)
e American Hotel Register
e ChefWorks

e Cintas

e Corporate Express (Staples Advantage)
e Courtesy Products

e eAdvantage (DMA)

e Edward Don

e Grainger

e Grand & Toy

e Greenleaf

e Guest Supply

e HD Supply
e Hubert
e ). Ambrogi

e L.A. Specialty/San Francisco Specialty
e Osram Sylvania

e Testa Produce

e US Food Service

e Wasserstrom

e Zones

Adding Required Information on Punchout Orders

As soon as an order is submitted back into Birch Street from a punchout supplier, the order will be
created in a NEW status, for all orders other than US Food.

PO date Req defivery PO Total' Alloc

PEAODI000001 245 io
poure E200000M01 24 ‘° American Hotel Register Company (PUNCHROUT)

Prior to submitting the PO for approval, you will need to update the PO Header, by clicking the

| button, with all required information. This information includes the following:

e Required delivery date

e Purchase Type



e Department and GL Account
e Tax and Freight

Tax and freight will only be added to punchout orders if it is included by the punchout supplier.
Many of the punchout suppliers do not provide us with this information. For these orders, you
will want to enter tax details on the PO Header screen.

You will not be permitted to submit the PO for approval until this information is complete. Once

completed, do not forget to |the purchase order.

Approving Punchout Orders

Punchout orders (other than US Foods) will be routed for approval prior to the order submitting to the
supplier.

Approvers are not able to edit the line item quantities on punchout orders.

Approvers are able to adjust any of the information on the PO header.



AS Hospitality

From the main page catalog tab, click the AS Hospitality logo.

You may be prompted to display non-secure items, please select yes.

[ )

Security Information

ri“l This page cantains both secure and nonsecure

?. items.

Do you want to display the nonsecure tems?

: Yes { [ Mo ] [ More Irfo

The AS Hospitality website will open within Birch Street.

Search Al Cataogs néa Shx e
Prodacts vl E'n Now:0  Totat 1) |[Lwes:0  Totak 00
Catalogs 1 | 1 1

Hyatt Grand Hyatt Hyatt Regemy Hyatt Regency
Grard Hyutt Saeshe el e HYALT HYATT
My ot Obve § f
2 - ST 8 MO .
Hyatt Regency Grand Hyatt
o Aruba Seattle and Hyatt
at Ofive 8

Any customized lists for the hotel will be available via logos on the main page. Click the one for the

hotel, or click the general Hyatt logo.



Search All Catalogs nEe e -
zaucts vl m Mew:D  Tolat 13 ||Lines:0  Totat 00
ERCRCITH
A,
|‘\l'.‘.\[ T ” Y .\I I !‘\l \I I
& — - = TANATIA o
Grand Hyatt Hyatt Regency Hyatt Regency
Canada
. . LT .
Hyatt R Grand Hyatt
o maﬂtv Seattle and Hyatt
at Ofive &
v
You will see the lists as shown below which you can select to see the products available
tisicome Wichee Saoa ! 216- Grang Myatt Seatte el Y [¥] e wenu [Cmoe summary  Showiogo Homs Sy Setfings  He  Logows
Search A1 Catalogs 0 8o Shopping Cad
requcs vl IO || wew0 Yok 13 ||Lines:0  Totak 00
P Conior MCRCRCITS
1 ~

Business  Stationery |Front Desk




Select the quantity from the options provided, and click the Add to Order Button

Search Al Catalogs In Bax ing
Prosucts v || new:0  Tow 13 |[Umesio  Toakon
Catalogs | 3% | 1

Exit Punchout

View Caet (ol

HYATT

SEANCH PRODUCT S

Products > Hyatt > Front Desk Supplies

PRODUCT S ﬂ Add To Order

I Hyatt Hotel Folio- Opera System
Hyatt Folio for the Opera system only Front of the foko 15 dlank and the tack is preted vath the standard Marketng
copy A other systems usa 3-7918

3-7919 Order Quantity:

Hyatt Hotel Presentation Folder- Embossed 2500 (1x

97 X127 foldes with two inside pockets and the business cards sl on the nght pocket Logo is "’SC'J‘du‘JDG:
logo whech = sutable for all hotel use

10000 (4x2500;
H T . }
AL 12500 {5x2500)
37948 Order Quantiti 15000 (6x2500)
17500 (7x2500)

Hyatt Room Malntenance Card

20000 (8x2500)
20500 (92500 i)

You can confirm, change the order, or continue shopping. To confirm the order, click the Submit button

AU CaoDY neo Sheopping San
Precuts vl m Wow:0 Totat1d ||Umes:0  Total: 00

I
| Exit Punchout |

|

SEARCH PRODUCTS

_‘ " Review your complete item proof for accuracy.
All orders are final once they are submitted,

Y

PROGUCTS

Comments: |

Unit Price  Quantity

0 37918 Hyatt Hotel Folio-Opera System
Remove Selected

£36.00 2 (x2500) 5,000 $72.00
Subtotal: $72.00

hiong, harding and Wy sy be added 19 T nbitatal

Save Changes | Cancel Order | Contiue Shopping ﬁ Subwnit




The order has now been created in Birch Street, and is in a New status.

Search All Cxalogs

Pragucts

I

My Law 30 Deys *0's
Lrat Prmvaus Next Lagt Setress

—
Search Cotmn; | PO rumber i B
Sanrch Tent 29

Fege 107 | i Rows 1-3213 %una

e PO

G PO tuenbeey PO Status Confren | Suly / Suppier PO date delivery Total Aok

@-Iml I Iso:emon:cosa:«: @ I tio IAsuosmummc l 04202003 |:~w:~:e9| s?:.col 1o

American Hotel Register

From the main page catalog tab, click on the American Hotel Register logo.

You may be prompted to display non-secure items, please select yes.

1

Security Information ﬁ

riil This page containg both secure and nonsecure

?. tems.

Do you wart to display the nonsecure tems?

L Yes | [ o ] [ More Info




The American Hotel Register website will open within Birch Street.

i Ctges e T Ul

HXYALT Orders | Reports | Administration |ContactSaies = e

Log Ot

Welcome to the Custom Site for Hyatt!

NOTE. Small-order handling charge. Due to the cost of processing an order, we ask vour cooperation in keeping your Non-Contract ftem
Order total to at least $50 I your order doesn't total $50. please take a look through our catalog and see if there 1s something else you
could use A S20 handiing charge will automatically be added to any Non-Contract item Order totaling Jess than S50

Call your Dedicated Hyatt Sales Specialist at 888.551.STOP (7867)

& W/ Trusted sites %iow - |

At this point, you may begin to shop by selecting Orders, Start New Order.

Administration |Contact Sales Help
Representative

Log Out

HYALT Orders ‘ Reports
=]
= Start New Order
/‘Uiewf Update Cart
Use Order Guide

Order Status

Welcome to the Custom Site for Hyatt!




As you can see in the screenshot below, you can browse through the various categories, or shop from
the My Favorites list of product.

O - Eromimmosoromrecnmers ansiseansm 1) [ I
W G [Eernsveet ' BB @ Ovxc Q- @

Viwcire q e Pe—— r— S P | R PO “MySetiings  lelg A a?--;;:\
rwum:eam -—‘Ww»a B oot i lr«*‘w'- : L Gy i

Exit Punchout

e




Once you have added the desired items to the cart, click the View Cart button to review the purchase.
After you have verified it to be complete, click the Submit Order button to send the order to Birch

Street.

I = —
G»: ¥~ |1 htwa /v Srchsrestsystens. comi4jdefat o0 :J b 20 3 P
- 8 W v rPage - JToos - e

W[ sven

Weeme Saing Ammes | 2. yan Aegency Coconut Sor Resert ) “Iwdemeon  [Cde summary  Muleloge Homs My Semngy fielp fAQGTips  Looouw
Search) 5 Catsloge In B0 2000009 Can
[ Prosuee ¥ N | [mew:t Totak 2 Linesso  Totak00

MR

m ~
Itam # | Description Quantity  Marked
leims
MSGESD0IM Gioves Food Senice. Large $5.90 PK 1an 2 ¢ i Sk Shipged Samw Day 10 O
QC2GL204 Coffee Carafes One-All 4-Cup Glass $5.05 EA wan S % Srser i= maltizies =4 £ in Sisck: thippes 24 O
Same Oay
SVVASAC Duoe Cups 3 or Disposable, Dry-Waxed $64.99 CA wis 04 1 Lest Time: 11 daps 20 ]
XAJ0100 Co¥ee St Stcks $22.75 CA viie 2t 1 Last Tima: & days 10 O

Total Order Valie: $1,707.50 To update total, press ballialut e UG

Total Inventoried Contracted items:$1,707.50
Tatal Inventoried Non-Contracted Items-$0.00
Total Drop Ship ltema:$0.00

\ Delete Marhe rermrs [ Homme
v

& o Trussed sites 4 1008 -

The order has now been created in Birch Street, and is in a New status.

Ny Last 32 Days 50y EJ
fres Srevous Uesi Logt Refraat

Searcn Coumn: | ‘;b f:rrér \_v! v
Sagrch Taxt. 0

Page 1 o 1/ Rawe 1.37 ¢! 37 foung

)

PO namber PO Siatus Confum | Suty ! Supplies PO date Req delivery PO Total ' Alloc

@ | gt BEAODI00D001 245 (@ il = pre—

10292007 L0720




ChefWorks
On the main page catalog tab select the ChefWorks logo.

You may be prompted to display non-secure items, please select yes.

-,

Security Information E

riil This page containg both secure and nonsecure

?. tems.

Do you wart to display the nonsecure tems?

[ les J [ Mo ] [ Mare Infa

The Chef Works website will open within Birch Street.

3 Birch Street - Microsoft Internet Explorer

File Edit View Favorites Tools Help

@Back » (& B(] @ :_;‘J /_—\‘ Search \;n‘:( Favorites 6} r/ - L*L'_ & \_,J 3

Address @https w0 1.birchstreetsystems.com/fj4/default.jsp?requestdoccomapny =null&requestdocnumber =null | B Links >

(Birchslmel

Wielcome App ‘ 2- Hyatt Regency Coconut Point Resort v Q Hide [T Hide H My FAQIQ-
¥ Y L 8 Help Logout
Admin I Menu Summary togo M€ settings et Tips
Search All Catalogs In Box Shopping Cart
| Products || |20 ||Mew: 1 Total: 1 Lines:0  Total: 00

Catalogs | | | |

[

"

Chef Works i m——
Size Grid | T Shopping Cart | Catalog | Co

designer chef clothing

= Kitchen Shirts = Chef Pants = Chef Coats « Aprons = Headwear « Footwear = Waiter Uniforms # Casino & Tuxedo Wear & |

1 T e El

‘ —— BUTTONED UP
‘ f SMART CASUAL
- E A d
S
-

| ' .t
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@] Done ® Internet




At this point, you may begin to shop by selecting the desired item category on the menu bar located
directly beneath the supplier’s logo.

] Ch Ef WO r'l-(s[l0 A Froduct/ ltem #: | | »

designer chef clothing Size Grid | T Shopping Cart | Catalog | C

= Kitchen Shirts # Chef Pants = Chef Coats = Aprons : Headwear : Footwear : Waiter Uniforms : Casino & Tuxedo Wear : K

Once you select an item you will need to enter the desired quantity. If the item(s) you have selected
is(are) clothing you will be required to fill in the necessary information as seen below (i.e. size,
embroidery/logo design, etc.)

2l Birch Street - Microsoft Internet bxplorer X
Eile Edit WView Favorites Tools Help W

eBack - -J @ @ \/_:j pSEarch ‘f/n'\?Favorites @ B' {_% & \_‘J -ﬁ

3

Address @ https: fjwww 1.birchstreetsystems. com j4/default. jsprequestdoccomapny =null &requestdocnumber =null Go Links

= powered by
(Bl'lvﬁslm!_‘!

Welcome App | 2. Hyatt Regency Coconut Point Resort v Hide [THide Hide My FAQIQ-
Admin | 2 Menu " Logo HOME settings HER ppy  Ledout
Search All Catalogs In Box Shopping Cart
[ Products || m New:1  Total:1 Lines:0  Total: 00
Catalogs | | | |
Exit Punchout
Track your order 1)| Size - select here ¥ | * (size grids) A
Embroidery Styles 2) Embroidery (line 1) - not required Vl | |
3) Embroidery (line 2} - not required Vl | |
4)| Embroidery (line 3) - not required Vl | |
5) Embroidery placement - select if required V|
) Embroidery style - selecthere v | (embroidery styles)
7) Embraidery thread color - selecthere V|
3) Special instruction - not relevent V| | |
9) Logo - notrequired v| | |
* Required
@ Dane  Internet




In the first drop down box you will be able to see what sizes are in stock for each individual clothing item
you select (blue arrow below). Once you have populated the necessary fields with the correct
information proceed to select the “Add to Cart” button (red arrow below).

=N

*} Size-M {|I"I StDCk} W= (gize qrids!
2)| Embroidery {line 1} - not required V| | |

:| Embroidery {line &) - not required V| | |

L

Embroidery {line 3} - not required V| | |

o

Embroidery placement - select if required V|

Embroidery style - selecthere v | iembroidery styles)

o n

Embroidery thread color - select here V|

=

Special instruction - not relevent V| | |

==

9) Logo - not required v‘ |

* Required

Quantity
1 | [[AddtoCan ]‘/

If you make any changes to the quantity of a particular item while viewing the shopping cart you need to
click the “Update” button on the right (green arrow below). If you are satisfied with the shopping cart
you may proceed to checkout by selecting “PP Checkout” (red arrow below).

cart

Name ltem# Price Quantity Subtotal
Black utility cook shirt i#kcbl KCBLM &7 g 19420
Sizeis M

Subtotal 5 18420

—_-_'h PP Checkout



Once you review the order and check that the total is correct (red circle with small arrow below) select
the button “continue the order process”(large red arrow below). This will create the order and re-route

you back into the Birch Street system.

Shopping Cart Information Including Shipping and Tax

(click on the link at the bottom of the order form below to continue the process)

Name ltem# Price Quantity Subtotal
Black utility cook shirt (#kchbl] KCBLM 8.7 20 184,20
Sizeis M
SubTotal: | 194.20
/ Tax: | 0.00
/ Shipping: | 13.85
/ Total 5 @m—@*—

| Click Here to Continue Your Order Process 1

(please be sure to click only once)

The order has now been created in Birch Street, and is in a “New” status.

My Last 20 Days FO' v
|y Lest 30 Days PO's | [ Attachment | History | Send Message | Budgetimpact | Add100G | Addtocart
Eoi s o gl BT B | DeletePo  [Receivingtistory| Createitems | PORecall |ApprovalDetails | Transfer

Search Column: ¥

Search Text: GO
Page 1 of 1/ Rows 1-27 of 27 found

PO date Req delivery PO Total| Alloc

PO Status Confirm | Subj / Supplier

10/30/2007 10/30/2007 5154200 HNo

® | Edit 586000000001243 | New Ho Chef Works (PUNCHOUT)




Cintas

In the main page catalog tab select the Cintas logo.

You may be prompted to display non-secure items, please select yes.

o <

Security Information E

riil This page containg both secure and nonsecure

?. tems.

Do you wart to display the nonsecure tems?

I Yes | [ Mo ] [ More Irfo

The Cintas website will open within Birch Street.

irch Street - Microsoft Internet Explorer
Eile Edit View Favorites Tools Help

@Badﬁ = J @ @ \_h pSearch kl;;ﬂ:\'g‘Fa\forites @ Dj:g' u; J 'ﬁ

3.birchstreetsystems. com/j4/default.jsp b Go Links

~ powerad by
(Bl'n:ﬁstmr.':

Welcome WMike Estes | 7 pyatt Deerfield v Hide Menu [ JHide Summary  Hidelogo Home MMy Seftings Help

Search All Catalogs In Box Shopping Cart

[ Progucts || [0 | |wew:0  Total: 00 Lines:0  Total: 00

| T PO |

CINTAS.

How do you want to order?

Hyatt Deerfield Browse Pictures
1730 Lake Cocok Rd

Deerfield, IL 60013-4628

tures of your
wse the Cintas

If you want to look at pic
uniform program and br

My Uniform Pregrams catalogs. dick here.
Avendra (Corporate] EXEI’ESS EI'ItI'[

! If you already know the product numbers
and color codes that you want to order,
click here.

- You can now save your current cart for checkout at a later date! After
a cart is saved it appears in a list of Saved Carts, below. Try it L

@Done % é  Internet

Avendra Hyatt Hotels

Hyatt Deerfizld Local
Program




Now you may begin to shop using one of the three choices as seen below. You may browse through the
uniform catalog, enter the product information for express checkout, or go into “My Uniform Programs”
to view the uniforms that you’ve already created (color codes, etc.). You're favorite and recent items
can be viewed towards the bottom of the screen (not shown in example below).

:
CiNTAS. |

How do you want to order?

' Hyatt Deerfield

Browse Piclures
1750 Lake Cook RS TR ”.”:7, oy 7”“"

‘ | Deerfield. 1L $0015-4628 1 ehhinpdleapd ] atkay
My Uniform Programs Matoge. Slick here,
Avendra (Corporate ‘2 Express Enlry

Avandra Hyatt Hotals
| & cart saved & appesars a { Saved Carts be T

Hyatt Desrfiold Locsl
Srogram

Once you have selected an item please select the desired color, size, and quantity. After this is complete
you may add it to the shopping cart.

Product Detail

Kenton Shirt U - 65107
celer:

- 1
Please select V]
SIZ€E.

}Please select v;(
gquantity:
=

Select color for specific N
product information.

L

sizing chart
product availability

Add to Cart *"————

&+ -
o
"4
w
ul
N
o
n
0
n
sl
=
lal




If you make any quantity changes while in the shopping cart, you must click the “Apply Changes” button
(red arrow) and this will adjust the screen to accommodate the new information. When you are finished
you may select the “Checkout” button (blue arrow below). The next page will confirm the choice: select

the “Send Cart” button to create a new purchase order within Birch Street Systems.

° l Shopping Cart
CI . . (to update a shopping cart item, simply click on the product description)

Color Size Qty Each Total

Stock Description Item
long
m Ef Kenton Shirt U 65107/20 Navy 5|ea—-:9 S5 $399.00
tall/n
1Y Uniform Programs Program: Avendra (Corporate)

Category: Shirts/Casusl!

Avendra (Corporate)
Subtotal £399.00
Avendra Hyatt Hotels
Continue Shopping Apply Changes Empty Cart heckout

Hyatt Deerfield Local
Program

The order has now been created in Birch Street, and is in a “New” status.

My Las: 20 Days FO's v
At Provesy et Last Rafiest
vy

Search Coumm | PO rumbes
SeschText | GO

a6 1071/ 3owe 141101 11 Rung

Req delivery PO Total | Alloc

PO mamber Status Suby | Suppbor O date

o | = STT600020018 q@ Cintas Corp.

10282007 1oneaser 2500 N




Corporate Express

In the main page catalog tab select the Corporate Express logo.

The Corporate Express website will open within Birch Street.

HYALT

VIRESN AP0 SN | ¢ 4t Segency Cocenu oot Deean

[ coore ¥ 00 it
T

o FAQs | Pnivacy Policy | Corporate Web Site | Help
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Welcome!
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Enter the shipping zip code to proceed.
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[ ot
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P

Crasng Suppiien
Fendars & Miading Seslems
E..»a.'-z“i d) L
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At this point, begin adding items to the shopping cart by searching through the categories on the left
hand side of the screen, or by entering key words or item numbers to search.

Once an item has been added to the cart, you will be prompted with Availability and normal shipping
time.

Products Toner &'Ink Shopping Lists

Item FEL00311 has been added to your cart

Qty  Item No.JAKA Description Unit Price  Symbols (Ksy) Availability
2 FEL00211 Records Storage Dreswers, §81.22/CT .. E
AP~ Also Consiger Extra Strength, € Units E

. High, Lstter White/Blus ey o
| 472 zre currently svailsbls
= Normally ships within 1

pusiness gay

RLE ]

At any point you can view the cart, to review the order or add any remaining items.

Home | Support Can@ 5172.84
corporate @ Keyword O ltem Number St Dafault Shopping List ltzms: 1
Express- w | 11/08/07- HR M - Order #:NOT SAVED

Products Toner & Ink Shopping Lists

To add an item to your Cart, enter a quantity in the Qty field and press Tab. Enter the Item Mumber in the Item Mo. field and press Tab. [More..]

Shopping Cart items

@)

Available Backorder Unit Extended

*Printable Version

Ordered ltem: To Be Shipped: Item Description: Qty: Qty: Price: Price: Symbols: (Key) Hem Note: Tools: (Key)

5 FELOO311 Records Storage 2 0 581.33/CT B162.66 |g

2 FELOO311 2l
Drawers. Extra Strenath. 5 ﬂ ﬁa
Units High. Letter.
White/Blue

9@
9@
oo®
9@
oo®
oo®

Sub Total: $162.66
Estimated Tax: 510.98
Total: 5173.64

Ched Cut



Once the order is complete, click Check Out.

Home | Support Can\@ s173.84

< > corporate @ P-,.\"r\, O Hem:Nudihes. ¢ Set Default Shopping List lt=ms: 1
N7 Express’ | CEED  [11/00/07- R | =D B AN SAvEY
Products ‘Toner & Ink Shopping Lists

Click the "Ceonfirm Crder” button to complete submission of your order
or click the "Back to Previous Page” hutton to edit your order.

[©) Back to Previous Page 1) Confirm Order
Ordered To BO
e N = 3 TS T e

2 FELO0211 FELO00211 Records Storage Drawers, Extra Strangth, © Units High, Letter, White'Blue 2 $81.33/CT 816268

Order Sub Total S182.68
Order Estimsted Tax  §10.28

Order Totsl $173.84

Click Confirm Order, and the order will be created in Birch Street, placed in a “NEW” status.

Wy Law 20 Doys FO v‘]
fogl Breviogg N Laal Bebwmes

Seerch Coumn | PO numoer Vl v

SewrchText | Go
Sage 1 0f 1 /Rows V-5 0f £ founs

PO date defvery PO Total  ABoc

‘ PO numiber ) Status Confirm | Suty | Supper

o | 124 Icoamvemasss

I DEU&Z003 I 05242209 §3243 he

.jg;lml I Is?uao'ca



eAdvantage (DMA)

In the main page catalog tab select the eAdvantage logo.

You may be prompted to select from the appropriate account:

Please select an account :

(O 471054

O 471011

(O FSA -Food

O Housekeeping Account - FSA

Lok | e,

Once the desired account has been selected, the eAdvantage website will open within Birch Street. You
can select the Order option at the top, or the Order link as shown in the lower left with a description of

the ordering options.

2w FOOD SERVICES
7% OF AMERKCAS

7

Rear A Cotaiogs_ tn Box Shepping Can
| Frosuess v m New:0  Totat 13 ||Unes:0  Totat 0o
MERCRCITS
|ome Account Deden Cant Check Out
| Cuvmnt Sutatutat | Line Hume | Pioces |

| Account: GRAND MYATT SEATTLEHSKIF A0TSR

Home

Your preterrad Home page may be sslectad from within
Praferences This is tha first page that wal lond whan loggng oo the

atthe uppet lef comer

Order

There are several ways for you 1o ordes praduct You con builld an
ordervia edéing pravious fransacsans. using o 10-key method,
order from your own customized catalogs, or simply browse for
peoduct trom ®ie Order Guda Catalog

Account
From the Account section you can parsonalize how you uss this
wabsite. Yau can view Ordar Festory. your Prefarences. Ordar Guide

site This page it also accessed whan dicking on e Home buflon Customezahon and many other fealures. You mey &lso view

messages Hom your distnouor and updata your personal account

mormason

©

on onder

Cant
The Cort saction shows all tams in the current order Whsn you
stbmit an order the contents listed in thes section sre requastad
fram your distrioutor i you want o lesve this section or logo¥ from
the intemat !e contents will remain until you rémove hem or subme

e




You can either key in the information you would like to order using the 10-key Order Entry option, or
you can quickly find products from the Catalog/Order Guide list.

Sgarch All Catalogs {nBox Shopping Cant
Products ¥ EC||nowet Yot 33 ||Unes:0  Totai: 00

G PO =

Home

Check Dut
. ; | Cunent Sublatal | Lew toms | Pieco: |
FOOD SERVICES 30.00 0 0 @
OF AMERICA»

Account: GRAND WYATT SEATTLEHECH M

_" 10-Key Order Entry ‘_ »Take Tusorial
]

-

Add tems to your ordar from a 10-Key form

@ Order From Catalog / Order Guide ‘_ »Taks Tusorial

Crests your ordar by browsng for product You con make use of the views 1o only show product you're mterested in

@ Order Guide Changes View »Take Tuzocs

Track changes 1o your arder guide

If you choose to enter the information in the 10-Key Order Entry screen, you will see the following
information that needs to be completed:

10-Key Order Entry You currently have 20 boxes.
y Redraw tor additonal boxes Ll | Reset |

From here you mey subimityour arder By hping sem numbers with coresponding quantity If you run out of boxes, enter he number of ADDITIONAL

boxes required in e box sbove and hit the Redraw button. Doing so wil csuse more haxes o be displayed || more boxes are required sflor @

already entenng products, e dala already entered will temain when the page = re-displayed. YWhen specilying units of messure, use 0 forcases
and 1 for less-cases

[ tlemd | Qny | UOM) [ tiem# | Oty | UOM ] e | Qty | UOM ] [ ttemd | Qry | UOM ]




If you choose to use the Catalog/Order Guide, you can select the category from the list in the left and
browse to the products. Once you enter a quantity, the items will be added to the Cart in the upper right
corner.

Home Account Drdes Cant Check Out

Foop SERVICES $0.00 1 5 @

OF AMERICA»

itﬁvﬂpasw 2] Sort. | Dascootion :] View: | Yomal L
BAR MISY ~
o (0G] Th | tem | Description "Biand | Pack | Price | Gy (UOM kil
QG 270758 CAPPUCCHO CONC LATTE B8 PR rescars R
CRKBASE Ol 243822 CARPUCOND DSL CHOC MOCHA P8 sureor Ees cs
FRZ DISFENSER JUTES =
SOFT 091ES O 756029 CAPPUCLINO EGGNOG [EE  sueeanr  aoe (=3
TEA QO 724833 CAPRUCONG FRENCH VANLLA P8 surERwT w9 cs
51 CONSIGNMENT IVENTORY G =7e848 CAPPUCCNO NIX BUTTEAFNGES FEH WESCAr:  &3s cs
T GISFOSANLES
g [+ ) 9615 CAPPUCOND NOC FRENCH VANLLA [ mADRONA ¥ 520 y CS
3108V GROCERLS a2 . : @_
HPAOZENFRUTS & vEGETasLE | OB O 720135 CapPucong MICERRNCH VAILLS L | cs
4 FROZEN WS¢ - G 145537 CABBUCENO MIX HAZELIAST [PIE)  rescarz sz = D

You can use the Check Out button to go to the cart directly. Choose the desired Delivery Type, Delivery
Date, and the click the Submit Order button.

Account: GRAND HYATT SEATTLE-REXP (20100

Ordes Sumimary

PO Number
—. Dalhvery Typs  Standars (Truce
—-. Saturtay, Vay 02, 2003
Dainvery Date

Total $0.00
1 Ling ®ems consisting of § pisces

— ETETE

The submission process may taks op to J0 seconds 50 pleass refrain from
g the submit button mara than onca

33

<

2

|

press

Click Confirm Order, and the order will be created in Birch Street, placed in a “NEW” status.

Search 4 Catalogs In Box Shoppéng Cart
Preques v [ [newet  vowt13 ||Unesio  Totat 0o
| |

Ny Last 10 Days FO's v/

EOat Btiones Lt LAt Befosah
Search Coume | PO nurter :] v

Search Text o0

Fage 1021/ Sows 1-20f 3 found

Req PO
‘ PO numbes PO Stiatus PO cae Oebrvery Total | Allox




Grainger

In the main page catalog tab select the Grainger logo.

You may be prompted to display non-secure items, please select yes.

-~

-,

Security Information E

rir“l This page contains both secure and nonsecure

?. tems.

Do you want to display the nonsecure tems?

L Yes 1 [ Ma ] [ Mare Irfa

The Grainger website will open within Birch Street.

2 Birch Street - Microsoft Internet Explorer

File Edit View Favorites Tools Help

@Bad( * & @ @ :h /’\ Search \le!) Favorites @ Lj' _

Address \.@ https: /fwww0 1.birchstreetsystems. com/j4/default.jsp

VlGo Links > & Snaglt =

powered by
(Bin:hs treet

Wielcome Mike Estes | 7 Hyatt Deerfield v Hide Menu [JHide sSummary  Hidelogo Home My Settings Help FAQ/Q-Tips Logout
Search All Catalogs In Box Shopping Cart
| Products v [ New:0  Total: 00 Lines:0  Total: 00
Catalogs ] ] | |
Exit Punchout |

| >

ITTTT =or e ones wwo cerroowe §

ACTIVE SEARCH PRODUCTS QUICK ITEM ENTRY

Typeitin Copy & Paste
Hyatt

Requisition Form [ Keyword(s} e Qty. Grainger ttem
[ [ ] [enz |
Perzonal Lists ; : — S
[ ] [teme |
Categories | Product Index [RLU{AE: 20 | | Jtemz |
@ Done

®© Internet




You may now begin shopping for the products. You have three options to choose from. You may browse
through the catalog manually (see the red arrow below), you may enter a product description to find
what you are looking for (see the blue arrow below), or if you know the item numbers you can use the
“Quick Item Entry” fields to avoid browsing completely (see the green arrow below).

GER. Contact Us | Find A Branch | Requisition Form | Compare ltems | Heip )

(B} ] [ For iz anes wo aet  nowe |

ACTIVE YARCH PRODUCTS
Hyatt

Requisition Form Keyword(s) vl Qty. Grainger tem

\ | |tem# |
Personal Lists
L | [temz |
Categories | Product index [RLULAE:IC ] ‘ J n em & ‘
=t * Adhesives ‘ | [tems ‘
P RESOURCES * Electrical 5
* Fasteners l | [tem# | SMILE-

Once you have narrowed down the search to the category of items you’d like to view you can compare
two or more products by clicking selecting the box to the left of each desired line item (see red arrow
below). After you select all the items you’d like to compare select the “Compare Items” button (see
green arrow below). Once you are satisfied with the order click on “Add to Requisition” button to
proceed to checkout.

Reswlts Displayed: 16- 18 of 18 4 Page 2 of 2

Sort Table By:

Brand Ship Usually H Your
Mir. Model # Qty. Ships* Price

Snugger Mount Ceiling Fan, Blade Diameter 52

o s ; L DAKCOTA -
? Inches, Blade Finish Off-White, Housing Finish Eo e Limited £ 3p3
IZI White, Voltage Rating 120, Speed 180/140/65 DESIGHS 1 Supply $54.28 3031
grP1E
BHP18 RFIA

Industrial Ceiling Fan, Blade Diameter 56

Inches, Blade Finish White, 220 Yolts, 60/50 Hz, DAYTON B P
[ ] 260/250 RFM, 59/74 Watts, 0.41/0 41 Amps, aFaoss 1 Today  §14450 ¥ 3033

AFd25 26000/25000 CFM

Stem WMount Ceiling Fan, Blade Diameter 42 AKOTA

ey Inches, Blade Finish Oaknvalnut, Housing A Limited £ 4
Ll :l Finish Polished Brass, Voltage Rating 120 EE__T!.iLJ” | Supply 54830 -

=
)
ey



In the checkout window you can update the quantity (circled in red), but if you do so you must then
select the “Update” button (see red arrow). When you are finished you must scroll down to the bottom

of the page.

Continue Shopping

Brand Ship Usually
Mfr. Model # Qty.  Ships™

. DAYTON
4 I aday X A
e Fan,Ceiling,56 In,220 LFazEs 1 Toda 514450 % 3573.00 (@)

4F425
If you changed quantities, click to

Subtotal: $578.00

You will see the “Continue” button (see red arrow) in the bottom right hand corner. Select this option.

\

Note: Sale tems are marksd with &
** The "Uzually Shipe” reflectz when an item iz generalty expected to =hip from Grainger bazed on itz 2tocking location. Pleaze

allows additional delivery time for international orders.

The next screen will ask you to confirm the requisition. Select the “Confirm Requisition” button to

proceed. The order has now been created in Birch Street, and is in a “New” status.

My Last 30 Days PO's v|

First Previous MNext Last Refresh

archText | GO

Page 1 of 1 / Rows 1-11 of 11 found

il

Subj | Supplier Req delivery

i 13112 13102 g5
® | Edit 9776000000010 e@ Grainger Punchout Supplier 10/31/2007 10431/2007 8578.00) Mo
—~ I B . 1US Food arder confirmation e . e s .



Grand & Toy

In the main page catalog tab select the Grand & Toy logo. The HD Supply website will open within Birch
Street. Click the Home link to begin.

Totak 00

Exit Punchout

@ cranosTor.
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You have the option of manually adding an item in to the Cart by typing in the product number on the
screen and then choosing the Add to Cart Button. You can also manually add multiple items using the

Rapid Product Entry option. You can alternatively search through the Catalog for specific products.

Search Al Catalogs:

i in Box Shoppng Cad
[Posucts | | [newi 320 vowr222 [[Uness0  Totak 00

it

Exil Punchout

=
<
o et et o logln
o o L a °
CREATE A CART AT . A
Adz2 iems t0 your Gart quCKY by Asymg in the Prodect Code g Cuamty. \Whan you &= dore. cick an “A0¢ to Coet” to 300 the Beos 00 your
Carramt Cart Or oich on "Asd 1o Linl™ 1o a8 Ihe Beres % the Custam Lt of veur chate et
—> [
MAY WE ALSO SUGGEST:
12

Type in the search and click the Start Search button.
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Enter the quantity, and click the Add to Cart link
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Click OK to the following confirmation that the products have been added to the cart:




Once you're done adding products to the cart, click the Cart button at the top of the

page.

Catplogs =
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QuickSearch
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Scrolling down you will see the items in the cart. You can update the quantities, add items to a custom
list for future purchases, or check out. Choose the Check Out link once you’re finished.

Sharpie Pen
Sue

1142664 5 EAD 1

Broeese Cataicgue  Amusmswd Sesreh

_?_] 415 Your Price

(N R L
==~ g o CA NS -~
| $5.85 - pore - -
| Adag 20 art Acd s “.A l.
| . - 111 P . ity
Mumber of items « !
" | 1 Check Out
Productcode  Guamty  Unit UntPrie  Descrpms 1 Seimct

San-Ton 3238

1 Chock out i

I8 Grand A Tay 4




The system will check inventory and determine whether the order meets minimum requirements:

M

Exat Punchout

@ cranoatov.

Hrowsa Catalogue

“p ©
HECK OLT CHAT b

Final Inventory Check

Please Wait. Final Inventory Check in Progress...

We are ccoducting a final invertory check. Flease stand by...

To sk this step and view your orger wehout inventory details and order summary nformation, please glick nere

Renvas Caralane | Adcanran Saamn

If the order doesn’t meet minimum requirements, you’ll receive the following message so just click OK.

E 1

Windows Internet Explorer E

": IF ¥OUR ORDEF. IS OVER. S50 YOU CAM AVOID THE HAMDLIMG FEE!

To avoid this, try consolidating your smaller orders by leveraging the online 'save order’ tool, You'll order less
frequently
But make every order count.

B



You will need to select the delivery option by clicking the circle corresponding to either the 48-hour

Delivery or the Next Day Delivery options.

e

$ cranpaTov.

Ly E
HEL®

CancalCart Continus Scddma Cart  Sanfirm Cart

CHECK OUT

Final Inventory Check

CHOOSE 48-HOUR' DELIVERY - THE GREENER OPTION

=@ (@) (@

48-hour Delivery' Naxt Day Dolivory)

At o Affmrunce n day mases
P ‘ X

Scrolling to the bottom of the next page, if you do not wish to make any changes, click the Confirm Cart

link.

AND CHOOSE TO

TAKE LESS

Add a free ordering guide
to your next order.

| T3] [ oo net show again

Erint P rasew
Sharpie Pen

Elue

1742004 5 EA 4.15 Your Price .65 830 YES 1o Stock

Sub Total: 8.30

Cancel Cart Continus fulding Cart Canfiern Caet

<!




The order has now been created in Birch Street, and is in a “New” status.

: . 1 PEE SICkox to Copy FO
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Search Colnmn: | FO mumer E v Crange GL Acct
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Req PO Home
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‘ PO numbes Status
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Confirmn | Suby / Supplies
I 04302003 I 4202088
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HD Supply
In the main page catalog tab select the HD Supply logo.

You may be prompted to display non-secure items, please select yes.

1

X

Security Information
rir‘jl This page containg both secure and nonsecure
?. tems.

Do you wart to display the nonsecure tems?

| Yes ] [ No ] [ More Info




The HD Supply website will open within Birch Street.

A Birch Street - Microsoft Internet Explorer g@@
Fle Edit View Favorites Tools Help ax
e Back ~ \) @ @ /'b /‘j ) Search \i\\? Favorites @ [‘/j v i; @ ‘_.J ‘3
Address @htu:s:f/";\"f\'v\'o5.birchstreetsvstems.com/’J-‘%{defauIt‘jsp V| Go  Links ” & Snaglt =
powered by
@lmhslmer
Welcome Mike Estes | 7_ Hyatt Deerfield v | [VHide Menu  [JHide Summary  Hidelogo Home My Settings Help FAQIQ-Tips Logout
Search All Catalogs In Box Shoppina Cart
[ Products v New:0  Total: 00 Lines:0  Total: 00
| PO |
]
FACILITIES ; .
2 Rt S| VAT S ON THE JOB.
Welcome
H ¥ A l‘ T Welcome Hyatt Customers
m  HD Supply Facilities Maintenance is the natien's
largest single-source supplier of hospitality and
maintenance items. We're building cur business
around your business by providing you with
* One-Stop Shop solutions, supplies and superior customer service
. * Freight-Free, that are tailered to meet the needs of professicnals
Subtct $0.00 Next-Day Delivery* like you. 7

&] Done ®© Internet




In Order to begin shopping you must select one of the following three options. You can choose to
manually browse the catalog (see red arrow below), you can choose any specific items from the
shopping list (see blue arrow below), but you must set up the shopping list prior to selecting this option
(while manually browsing the catalog select the “list” option to the right of each line item that you
would like to add to the shopping cart), or you can choose the “quick order” option (see green arrow
below) if you know the item numbers and descriptions of the desired products.

FACILITIES Al WAV
!{;2 e O | L VUAY 'S ON THE JOB.

Storefront ContactUs

Welcome

H ¥ A l T Welcome Hyatt Customers
m  HD Supply Facilities Maintenance is the nation's

largest single-source supplier of hospitality and
maintenance items. We're building our business
around your business by providing you with

1/

¥ _Shopping

Cart
s 0 * One-Stop Shop solutions, supplies and supericr customer service
« Freight-Free, that are tailored to meet the needs of professionals
: o
Subig:___$¢:00 Next-Day Delivery* like you

» Fasv Oredarinn

When you have chosen the item(s) you would like to purchase (as well as quantity of each item), and if
they are on the same page, select the “Cart” button to the right of the line item (you can continue
shopping after adding items to the shopping cart). If you need to change the quantity of an item make
sure that you click the “Update” button so the subtotal reflects the changes you’ve made (see green
arrow below). Once the satisfied with the purchase select the “Checkout” button (see red arrow below).
This will redirect you back to Birch Street.

Storefront Contact Us

i) Your current shopping cart:

Product code Description Unit / Price Quantity Ext. Price

GE SPACEMAKER 120V STATIONARY
¥ Shopping 287132 DRYER +Freight EA(5350.00 838000
Cart Subtotal $360.00

ltermns: 1

Subtotal:  $360.00 -—-—.__* Checkout

Search Catalog
Enter search term...




The order has now been created in Birch Street, and is in a “New” status.

My Last 30 Days PO's w | - lﬁITWIH—ITIW
I Delete PO I Create items Apprm'ﬂ Details I Transfer I Add Addt'l Info

First Previous Mext Last Refresh

Search Text: I GO

Page 1 of 1/ Rows 1-11 of 11 found

@- / PO number | PO Status Subij | Supplier PO date Req delivery PO Total | Alloc
@ Edit §7760000000101 ]w HomeDepot Supply (PunchOut) 103172007 1043142007 $350.00 No
I ™ I FAit I I In?mnnnnnnm nnnl A rrantad hae |=||r|r|li‘=|—|uS Food order confirmation | AnFaNnNT I AnManannT I g2 E4n EQI hn I
Hubert

On the main page catalog tab select the Hubert logo.

You may be prompted to display non-secure items, please select yes.

1

Security Information ﬁ

riil This page containg both secure and nonsecure
?. tems.

Do you wart to display the nonsecure tems?

L Tes | [ Mo ] [ Mare Infa

The Hubert website will open within Birch Street.
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From the main page, you have many options to find products you would like to buy. You can use the
Quick Order button to manually enter a list of products you would like to purchase. You can also look up
products if you have set up any Order Guides. You can browse the catalogs, or you can alternatively

search for a product using the text box search tool in the upper left corner.

! oo 3

Exat Punchout

NSICANE CONTACT US| FACS

¥ Need Help? 3564824357

w nars v yoor sent 0
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Once you type in what you are looking for and click Find, you’ll see the results of the product search.

 Coo

Exit Pumchout

CONTALT US | FAQs

Hubert
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Click the product of the choice, specify the quantity and then click the Add to Cart button at the bottom.

Go 10 page:
Go 1o Stock Mo

Catalog

Department

<

ury

‘ » NEQUEST CATRLOG
» Source Bock 2008
SpeingSyrmmar
* Butail Rezgurce 2003
SprngSummar

BVl P et Pt

we Tefion® Coated Food Warming Lamp
-Shatter-resistant, Teflon@-coated heat lamps withstand temperstures up to S00°F
-USDA approved. mests OSHA and FOA standards

250 veatt infrared lamp has a 5000 houwr average rated Ide
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You can update the quantities, continue shopping, or check out using the Complete Order button.

m L PO 1

Hubert > o R —
9 @ ? " a Q (5 Nood alp? Des-402.4387 .
HMT ltarme in pour ot 1
~ CX ORg NEW PROOUCTS | BERVICE CENTER W Sotectal S20.T8
CURRENCY: %y Ny
Search Velcome to the Hubert Company whers you can find
@ Products And Ideas That Create Competitive Advantage ™
Gotopege: |
Go 0 Stock N0\ Helle 54-2009.8-32.32.575 seaghpd (mosis <ot a i sas maanss Vielcome 1o the Hyant Hotels site!
*» Home » Shopping Cant
‘ * RECUERT CATALOOD Comglate Ordec | ‘—
Cataiog “
* Sourss 820l 2002 ST
,% 7 ~“Hubert guarantees your satisfaction — 100% of the time!
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The order has now been created in Birch Street, and is in a “New” status.

Ol | T o T —

PO neamber PO Status PO date delvery

J. Ambrogi

On the main page catalog tab select the J. Ambrogi logo.



i

You may be prompted to display non-secure items, please select yes.

m

ri“l This page cantains both secure and nonsecure
?. items.

Do you want to display the nonsecure tems?

P Yes | [ No ] [ Mare Info

The J. Ambrogi website will open within Birch Street.
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Locklemd Localy & Ovgantes (THET)
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Lockheed Locals & Organics Marketing Calendar

This 5 3 message for the test customar.
April/May Calendar
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Start by clicking the Place an Order link.

oly_;»c » | € htos:iimm).brcheyeetsystams.comfjidefaut 5o 3 R [[Rir
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Lockheed Locals & Organics Marketing Calendar

This 5 a message for the test customar.

April/May Calendar

et Thewe Wenks »
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Once you get to the second screen, use the scroll bar on the right side to scroll to the bottom and use
the Start an Order button.
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Lachhumnd Locals & Organes (TEST) i~

J. Ambrogi Food Distribution

1400 Metropostan Ave. - PO, Bax 38 Thorolare. NJ 03088 (848) 8450377

Online Ordering

Woelcome to the ). AMBROGI FOOD DISTR., INC. Online Ordering System.

If you should need assistance please cal owr order desk at (856) 845-0377 Ext 2.

This 13 3 message for the test customer.,

Online Order Guidelines

1. Please place orders before 5:00 PM to recewve your order by 04/30/09, your next avadable delvery date.

. Prces s chan A, or wegk and an t aily. Consult with v los ta v

L. Please place orders before §:00 PM to recewe your order by 94,30/09, your next available delivery date,

2. Pnces somatmes change several tmas per waek and are updated daily. Consul with your sa3les assoaate
regarding pnong on this order

3. If you have any speoal needs or have any questions about our products, please consult vour sales
assooate or our sales desk.

4, The items that you order may not be availabis due to seasonality, weather, or market condtions, We will

substitute other itams where appropriate, or notfy you of any shortages on the day your recaive vour
arder

5. Once you have submitted your crder you cannot change or cancel your order, please call the order desk at
(856) 845-0377Ex 2,

EIXTN ¢ d

AMmbyogl Faod Cestrunon  Copynaght 2004

“m:’.lﬂh.‘




Select the date you would like the items delivered and click Submit

a—‘:' | € metpsi w03 orchstrestsystems. comi4/cefauit =0 vl x|

W | pensren

H)‘AI\T Demo 1
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| & Myatt Deerteld

Lachhend Lacals & Onganscs (TEST) (&)

J. Ambrogi Food Distribution

1200 Metropoktan Ave - PO. Box 28  Thorofare NJ OB0SS (850) 845.0277 i =2 ||
Fhacw an Order | Calenidar | Drder States | Brcs Lt | Log Out

Place an Order
Order Entry
Please pick the date on which you would like to recesve your order,

Receiving Date: Thifsdiy, 043005 | v| =

EN «—

L Ambrogi Food Distribubon  Cupynght Z008




When the product page comes up, you can search by product name, or select a commodity to narrow
down the search using the Commodity drop down list

.E!"ﬁx;‘\ Coge p‘!'l
B e e Qoo -8 3

[ Catologs RN W T r;‘gﬁe;nfes rz

13

Laxhbend Locsle & Crgescs (TEST)

MELONS
Place an Order oyons
ORIENTALITEMS
Order Entry - PrcOTHER
M0 PARSNIP
This is 3 fist of all product] PEACHES ofile. You may also perform  search for those products that you
are nterasted m. ARer s PEAS iList Profile to view your entire profile again. After specifying the
quantities to order, pleas PEARS opping Cart button (Alt-S) to begn checking out.
PEPPERS
sewr [T eSS L.,
Display By © dity: Al l.t'

Receiving Date: 04/30/09
Profile Ttems
lem @ Description Order

9 FLOWERS,EDIBLE ASSORTED 100-150CT R © From Profl

APPLES MACINTOSH-LOCAL o om Brofle
ASPARAGUS,LOCAL 30= $30.55 Hwmove from Prof

- 44




Once the search results are returned, specify the order quantity and then click the Return to Profile
button.

00 - [Crmimmosommmr i [ I

J. Ambrogi Food Distribution

1400 Metropoian Ave. - PO Box 38 Thorofare, NJ 06066 (B56) 845.0077

Place an Order

Order Entry - Catalog Search

These are search results from our antire catalog. You may perform another search of cur catalog, or a search of
your own peofile, After spaofying the quantibes to order, please dick on the Retumn to Profile buttan (Alt-R) to
continue workang in your profile page,

1f vou'd like to request an item be added to your profile, use Add to Profile. This will submit a request to our sales
staff to make tha appropriate change.

fopes | © pote © cots — BT

Receiving Date: 04/30/09

Mem 2  Description Price Qrder

e T

e |
Aos To Prodie




You will be returned to the main search screen and if you scroll down, you can view the Cart, return to
the top of the list, or cancel the order. To view the Cart, click the View Shopping Cart button.
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Lalialog Tiems
Description

Description
09004 FLOWERS EDIBLE ASSCRYED 100-130CT $9.20 5

5 Buritrve Frum Pedile
APPLES MACINTOSM-LOCAL £15.55

Rumton From Peolile
341027 ASPARAGUS LOCAL 30= $50.55 ampue From Feafile
[p1224  DANDELION-LOCAL $18.53 ILemuve From Frofile
00420  CILANTRO, LOCAL 316.55 Nemmve Pram Frofile
48180 ﬂ:wgdza&ogn %1?; S—— $33.00 = Rarive Frm Pralile
43181 ﬂcs?&,i?oﬁ%ﬁ _1;““ i $33.00 s Ramove From Probin
41436 gsm&% LAt $10.55 - Rumove Fram Prafilh
00159 x&fﬁ&mgc $45.05 o Rermove Fram Profile
73007 %nfscom DELICIOUS-ORGANIC $55.55 E Remave fram Profile
73003 g&fspgmﬁsv] igxm-ons&mc $48.15 o Remowe From Profile

Iy

suas -

Once you are in the cart, you can update quantities or remove items from the cart, leave comments, or
do more shopping. To check out, click the checkout button. (Note: If you are below the minimum order
quantity, you will receive the following message and you will need to update the quantities in order to
proceed.)

Lockheed Lacals & Organics (TEST)

J. Ambrogi Food Distribution

1400 Metropolitan Ave. - P.O. Box 38 Thorofare, NJ 080868  (856) B45-0377

Place an Order | Calendar | Order Status | Price List | Log Out

== You have not reached your minimum order quantity of 10.0 items. Please continue building yvour order. ==



You will be taken to the confirmation screen where you can opt to leave any additional comments
before scrolling to the bottom of the screen.

o 3 (e T—r Rl e B
& & | marsven — (BB Wl G- @ E 3

Exit Punchout

i3

Lochheed Locals 8§ Ovgarscs (TEST)

J. Ambrogi Food Distribution

an Ave. - PO Box 38 Thorchars, N DOCES

Place an Order

Check Out

1f you have any special instruchons or comments please nclude them n the comment fields ksted below,

Notes:

1. Please do not request profile changes with this page, Use the add and remove buttons on you
profile and saarch pages.

2. Please do nol request add-ons with ths page. You may aither subme another order, or call
TUSTOMEr SErvice.

Order Total $250.50
04/30/09




Click the Approve button to finalize the order.

[#9}1 %] | coose Riv

G-:; * i( m:f,'wmb).&&wmwm.mﬁm‘;a.po "_:]
| B8 W Dna-§- 63

T TS TS VU
: £

o |C v n'

3

UM

-
3 [

FSCAY
LR 1

—"‘v A St

3

Notes:

1. Please do not request profile changes with this paga. Use the add and remove buttons oo you

profile and search pages. A _
2. Please do not request add-ons wih this page. You may aither submit another arder, or cal

customer service.

Order Total:
Receiving Date:

|

You have 210 characters remaining for your Commants. |




You will be taken to a final screen that allows you to Submit and Return this order to the Birch Street
system for approval and checkbook purposes.

63 = | € ntosiifmenGd brohsyeetsystems.comfididefeut E *y X [
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 Vieeame sanete : 3] : B Cludeders  Dlmoesummary  Showlogs Home  fySemings few Logeut
Q'f‘"":,’."""' | Can :{ni,’“;j 1% 1 j:;ﬁr.:;u Ry
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J. Ambrogi Food Distribution

KOOW:J’.O. NJ (ﬂlm

|

Place an Order
Ready to Submit

Your order is ready for submussion to your intamal systam, Please dick on the button belaw,

g Submit and Return

1. Am

Drogl Food Dusty 2y

The order has now been created in Birch Street, and is in a “New” status.
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L.A. Specialty/San Francisco Specialty

In the main page catalog tab select the L.A. Specialty or San Francisco Specialty logo depending on which
one is available to the region.

You may be prompted to display non-secure items, please select yes.

m
u nrormaton

rir“l This page contains both secure and nonsecure
? items.

Do you want to display the nonsecure tems?

P Yes ] [ No ] [ Mare Info

The L.A. Specialty or San Francisco Specialty website will open within Birch Street. You can initiate an
order by clicking the Place an Order link

SN Cataioge in B Shoooing Can
[Frosues vl | tew: 1t Tomal:14 [|Lines:o  Total:00
o o G ER

>

Hyatt Phoenin (2] (S01129)

Online Ordering

Welcome to the LA, SPECIALTY Online Ordering System.

If you should need assestance please call our order desk at (5621 741-2200. '3
Deals and News

Our urrent deals, pewslattar, Grasn Shast, Alta Deng Brochure, 2
¢heess Brochurg, and La Brea Bakery Brochurg are avadable for you to download.

Online Order Guidelines

1. Prices somatimes change several times per week and are updated daily. Consult with your sales




Once the page loads, select the requested delivery date, and click the Submit button.

Search &l Catatoge Shopging Oad
[zrzauene >l m"mn Towli 14 ||Lines:0  Total: 00

 Ovcher Giidde ) Cast | Ve

Exat Panchout

Weicome | Calendar
Place an Order

Order Status
Price List
Log Out Hyat1 Phoerex (&) [501129)

Place an Order

Order Entry

Please pick the date on which you would ke to receive your order,

Rocoiving Date:  Satisey. 050208 | ~| | r——
D

Ped
Search by entering text in the search box, selecting an option from the category, or by displaying items
saved previously via the List Profile button.
| o | Wn Totat 14 ||Unes:0  Totak:00
ke |7 Car ] PU Yl’r’..f_i‘_'i"g'?

Order Entry - My Profile

This i5 3 kst of 3l products contained in your profile. You may aso search your profile for those products
that you are interestad in. if you don't find the item of interest in your profila, you may perform a search
of our entire catalog. After searching, you may use List Profie to view your entre profile agan, Alter
msoacii»mq the quanbitigs to order, please dick on any View Shopping Cart A-5) to begin

edong out

Search: Flawers | © profie ® Catsiog -—

Display By Commaodity: FLOWERS

Receiving Date: 05/02/09 \

04073 FLOWER-TI (RED) 10 CT BUNCH




Once you've specified the quantities, click the View Shopping Cart (or press Alt-S on the keyboard).

Search M Cataiogs C n Box Shopping Can
[Precucts ~ (EC| [newe 31 Totek 14 |[Umes:0  Totak:00
SIS o g ~

Exat Punchout

APPLE-GRANNY SMITH (50-90 CT) CASE  groben Uniy

01016
01113 APPLE-FUII (68/90 CT) CASE m.um “séa.u
71024 APRICOT-DRY (52) CASE

00881  APRICOT-PLACE PACK (2 LAYER) CASE

sazar fl |
00056  ASPAR-1,2 CRATE (180} CASE $28.47

00013  AVOCADO-HASS 40/50 CT 2/LAYER CASE 42,22

..... e : {nBox Shopping Car
[Proucts vl | |wewe 1t Totat 4 ||Unes:0 Totat:00

Place an Order

Shopping Cart

Here vou may review your ordar prior to submission. You may change guantities and delate fems that
you no longer wish to order. Once your selechians and quanbities are CoMmect, you're ready to check out.

01016  APPLE-GRANNY SMITH (£0.90 CT) 5 $26.47 $132.35 gdeiate

Total: $132.35




Once you check out, you will be prompted to provide optional comments for the order. If you don’t
need to enter comments, scroll down to the bottom of the page.

Search A1 Catalogs. 10 Bog Shoooing Cad
[rotuces ¥ 0| [Mewe 31 Totst 14 ||Lines:o  Toral: 00
mf ur Glsiche | Cany | PO | e fhaw
—
DS IQI

Check Out

It you have vy special Instructions o comments please mclude them in the comment Halds listed
below

Nates!

1, Please do not request profile changes with this page. Use the add and remove buttons
on you profée and search pages.

2. Please do not request add-ons with this page. You may ethar submit another order, or
call customer service.

General
Comments:

~

[y

You will be requested to approve the order using the Approve Order button.

General |
Commen!

You have 210 characters remaining for your
Comments.

Copynight © 2003 LA, €

<1




The final step is to use the Submit and Return button on the confirmation page.

AW M aoos InEax Shopping Caq
[ Prosucs Iv] LNl [ew:tr Totatta ||Unes:o  Total: 00

Welcome | Calendar

Place an Order

Order Status

Price List

Log Out Hyatt Phoso (az) (501129)

Place an Order 3

Ready to Submit

Your order is ready for submission to your intemnal system. Please dick on the button below

ey [ Sibmiand Retm ]

The order has now been created in Birch Street, and is in a “New” status.

o RO i Boy Shogoing Cart
Protucts ] 2 |{meve 11 Total:14 |[Liness0  Totak: 00

Copy PO

I Clests itnms I 1O Nexsll wmm Transhet mmnm Change GL Acct

Confirm  Suby | Suppbor PO date dolrvery PO Total | Ao

I Ka lumrv(mwn I fsmazo0s IBW&GGODI 1238



Testa Produce

In the main page catalog tab select the Testa Produce logo.

You may be prompted to display non-secure items, please select yes.

o <

Security Information

riil This page containg both secure and nonsecure

?. tems.

Do you wart to display the nonsecure tems?

I Yes | [ Mo ] [ More Irfo

The Testa Produce website will open within Birch Street

A Birch Street - Microsoft Internet Explorer g@@

Eile Edit View Favorites Tools Help a

@Bed( - & |ﬂ @ :;\J /:’ Search \:? Favorites @ \"v >,'. | _‘J ‘3

Address \@ https: /fwwwOS.birchstreetsystems, com/j4/default.jsp V! Go Unks ¥ @snacit B B
powered by
H MT (Birchs treet
Welcome Mike Estes | 7_ Hyatt Deerfield (v | Hide Menu [JHide Summary  Hidelogo Home My Settings Help FAQIQ-Tips Logout
Search All Catalogs Shopping Cart
[ Products v Total: 00 Lines:0  Total: 00

l LR l
Exit Punchout |

Hyatt Deerfield (058001)

Ordering System

Welcome to the Testa Produce Online Ordering System. If you should need assistance please
call our IT Department at (312) 226-3237.

Online Order Guidelines

1. Please place orders before 5:00 PM the day before you'd like to receive your order.

2. Prices sometimes change several times per week and are updated daily. Consult with v

&] Done ®© Internet




At the bottom of the main page you will see a button labeled “Start an Order”. Select this option to
begin shopping. Follow the directions and fill in the required information such as the desired delivery
date for the products you order. The catalog is one page and you may enter the quantity of each item

you’d like to purchase in the empty field to the right of the line item (circled below).

Search: () Protle ) Catalog

Display By Commodity: | Al v

Receiving Date: 11/05/07

Profile Items

Item # Description

52525 Apples, Gala Baby CASE 10=

02287 Apples, Golden Del 100 CASE 100ct
02302 Apples, Golden Del 138 CASE 138ct
02261 Apples, Granny Smith 88 CASE 88ct
02273 Apples, Granny Smith 100 CASE 100ck
62262 Apples, Granny Smith 138 CASE 13Bct

Price

%25.90
$37.75
£29.70
£32.80
£29.40

$23.75

Order

C O T
|
2
]

When you’ve finished shopping scroll all the way to the bottom of the page. Select the “Submit” button
(see red arrow below or hold the Alt key and press “S” on the keyboard). This will bring you to the

shopping cart to view the selections and make any necessary adjustments.

02558  Watercress, 12ct Bunch £1.79
45067 Watercress, 12ct Case $15.40
52652  Zucchini, Baby CASE 5% $26.90
02672 Zucchini, Baby Pound $5.88
52657  Zucchini, Fancy CASE18-20= $13.90

/"

Copyright © Z007 Testa Producs, Inc,




Once you've reviewed the selections in the shopping cart (or made any adjustments to quantity and
clicking the “Update Quantities” button on the bottom of the screen) you may select the “Checkout”
button (see red arrow below) to proceed.

Comment: | |

02261  Apples, Granny Smith 88 CASE $32.80 565.50 delete
Comment: |

02273 Apples, Granny Smith 100 CASE $20.40 558,80 delete
Comment: |

Total{'$ 199.90

Return to Shopping Update Quantities Cancel Order Check Out

You will arrive at a screen that asks you to approve the order. Again, if you are satisfied with the
purchase, select the “Approve Order” button (see red arrow below). This will bring you to another
confirmation page where you need to select the “Submit and Continue” button to be redirected back to
Birch Street.

Place an Order

Check Out
Order Total: $199.90
Receiving Date: 11/05/07

Approve Order Return To Shopping Cancel Order

er

[Proof of

The order has now been created in Birch Street, and is in a “New” status.

Suty | Suppber

Testa Procuce, Inc

UE Food sraer confirmatian



US Food Service

In the main page catalog tab select the US Food Service logo.

Unlike the other punchouts, the US Food Service website will open in a new window.

a@ http:/fwww.usfood.com/ - USFood.com - Windows Internet Explorer E]@

& Snaglt E (S5 |Hegi0n j
&k BB B e Qs @

Toll Free Technical Support 1-877-583-9659
"usfood.com

Home New Order View Orders Catalog Help Logout
Toll Free Support Managing My Business
1-877-583-9659 e Yihat's New b it Lists Hyatt Deerfield
Technical Support Hours: = Tips & Tools —=# Inventory November g,- 200?
Mon-Fri 7am to Epm CST . —t Utilities Good Morning, MANAGER!

Sun 8am to 4pm CST

= Order Guide

Message Board

Product Descriptions are Changing!

Market News
My Profile

Recipe Library
MenuTrends®
U5Food. com Tuterial

Suggestion B

We are improving our product descriptions for

enhanced search and review capabilities.

Statemant
About USFood.com

|Dc-ne & Internet F 100% -

Select the New Order Tab, and create the order from the Shopping List or the Order Guide as you always
have.

Toll Free Technical Support 1-877-583-9659
!ﬁm' usfood.com

Home Mew Order View Orders Catalog Help Logout

BEGIN —» How do you want to place your order?

Location:
Department:



Specifics with the USF Punchout

The US Food punchout functions a little differently than the other punchouts that you are accustomed
to using.

1. Once you submit the order on the USF website, it becomes a confirmed order in their system.
2. USF orders (at this time) will not be routed for approval within Birch Street.

3. The USF order will appear in Birch Street the day of delivery with a status of ‘Accepted by
Supplier’.
4. Since the USF orders are created in Birch Street after the order has actually been placed, you will

need to update the Department and GL Account information by using the
button.




Wasserstrom

In the main page catalog tab select the Wasserstrom logo.

You may be prompted to display non-secure items, please select yes.

f = = 1

Security Information E

ri“l This page cantains both secure and nonsecure

?. items.

Do you want to display the nonsecure tems?

P Yes ] [ o ][ Mo info

The Wasserstrom website will open within Birch Street. To begin shopping, simply select a category

from the menu on the right side of the screen.

ch Street - Microsoft Internet Explorer
Eile Edit WView Favorites Tools Help a’

@Back - .\_) @ @ \J_h pSEBrch *Favorit&s @ &2' “‘_\ﬁ E \_J 'ﬁ

Address @ht'h:s:,-",-'",\",\"f\'03.birchstreetsystems.com,-"j—‘l,-"default.jsp V| Go Links * & Snaglt @ (S

~ powerad by
(Bl'u:ﬁstme:

Welcome Mike Estes 7- Hyatt Deerfield Hide Menu [JHide Summary  HideLogo Home My Settings Help FAQ/Q-Tips Logout

Search All Catalogs In Box Shopping Cart
[ Products ]| m New:0  Total: 00 Lines:0  Total: 00
Catalogs | | | |
(“ W t Haw ta ® Privacy Statement ® (Cataleg Support A
assers rom Ordler | ® Customer Returns | ® (Contact Us
| View Cart 4 Previous Orders «» AP «» Account Profile «» EXIT Catalog || ||AnyKeyword v|
| searchin.. £ | | Catalog - Al v =
Date: Thur. - Nov. 1, 2007 : -
0 Order Guides »
Welcome! - nyatt Deerfield
o Flyers +
Please make your item selection(s)
from the menu at right. O Tableware »
""""""""""""""""""" » o Service -
« Thanks for choosing VWasserstrom, ]
’,— AVENDRA where the highest quality in products O Displayware »
Totaidy in Hospitality and senvices is a century-long tradition. .
O Merchandising - 3

#&] Done S @ nternet




While you are browsing through the catalog and have found the item(s) you’re looking for you can add it
to the favorites by populating the quantity field (see circled area below) then scrolling to the bottom of
the page and clicking on the “ADD to Favorites” button (see blue arrow). In order to add an item to the
shopping cart enter the quantity you would like of that item and select either the “Add to Cart” button
positioned under the quanitity field or at the bottom of the screen (see both red arrows below).

BAG PASTRY 21" NYLON AT7TEA

| | 20
112882 P | fodel Number: B601-22 3
. Case Pack: 1 EA per EA ”' /A0 to Cart

Y BAG,PASTRY 21", CANVAS 3.92 E@
v ldodel Number: 2221 ;
112665 A ) o= <

Case Pack: 1ZEA per CS L

1 BAG PASTRY 24" CANVAS 45TEA (20
112887 o = IModel Number: 3224 0
# () | CasePack 12 EA per CS /DD to Cant

aowrme S Wioowcw ([

After you have added the desired items to the shopping cart you will arrive back at the same screen and
able to continue shopping. In order to begin the check out process you must select the “View Cart”
button at the bottom left corner of the screen (as seen in screen shot above).When you are directed to
the shopping cart, and if you are satisfied with the purchase, please select the “Checkout” button at the
bottom of the screen. You will then be directed to a “request confirmation” screen where you will still
be able to view the shopping cart. If the item is not in stock you will see the estimated “ship by” date in
red under the line item (see red circled area below). If this is acceptable you should verify that the total
amount is correct (will be different if some items are not in stock; see bottom red circle below).

amy . .
ITEM # DESCRIPTION UNIT PRICE CRDERED COST AWAIL QTY COST
113663 BAG PASTRY 21" NYLON 477 EA 20 55.40 0 0o
Model Number: BS01-22 o
Cazes Pack: 1 EA perEA 11-13-2007
113665 BAG PASTRY 21" CANVAS 352 EA 40 156.80 L] 2352*
Model Number: 3221
Casze Pack: 12 EA per CS E=t. B/O Ship 11-18-2007
113667 BAG PASTRY 24" CANVAS 457 EA 20 51.40 20 51.40 *
Model Number: 3224
Caze Pack: 12 EA per CS
SUB-TOTAL 343.60 11482 =
Weight: Weight: *
o . weight .. Welghtt .
SHIPFING 13 Lb=. ' 6 Lb=.
L SALES TAX 22.41 f.ra*

ORDER TOTAL 365.01



At the bottom of the screen you will need to decide (ONLY IF CERTAIN ITEMS IN THE SHOPPING CART
ARE OUT OF STOCK) whether Wasserstrom should ship the missing items as soon as they are in stock or
to cancel those items from the order. Preview in the circled area of the screen shot below. If you are

satisfied with this information click “Accept” button (see red arrow below). This will re-direct you back
to Birch Street.

NOTE: One or mg

emporarily out of stock.

Please select one of the options below.
O Accept requisition EXCLUDING the out of stock item.
@ Accept requisition INCLUDING the out of stock ite

Wasszersirom will automatically ship when item arrives.

-or-

The order has now been created in Birch Street, and is in a “New” status.

[ 1y Last 20 Days FO's |

I Attachment I History Senllﬂes-sage I Budget Impact I Add to OG
I Delete PO I Create items Appruvﬂl)etﬂs Transfer Mld.h.ddﬁhfo

PO Status Subj / Supplier PO date Req delivery PO Total| Alloc

11/01/2007 11/01/2007

Wasserstrom Company Punchout

IIIQ Fnnd nrdar ~nnfirmatinn I I I I I



Zones

In the main page catalog tab select the Zones logo. The Zones website will open within Birch Street. To
begin shopping, simply select a category from the menu on the right side of the screen. You can also
type the product in the upper right corner in the Search text box.

P Crnos: } e 70

zol lES 1-800-706-0056 | Logout | Order Status | My Account | Checkout

e Connecting Businesses and Technology

W lteme Subtotsl $0.00

Browse By Cateaory Welcome HYATT PO of HYATT REGENCY PHOENIX

AP
» Systems

» Hardware

» Software

» Networking

» Storage & Media
» Accessories

HASSLE-FREE
ONLINE
IT Procurement

Copyright L2996 « 3000 Zorer. Ins| ps

You may be prompted to display non-secure items, please select yes.

b1

Security Information m

rir“l This page contains both secure and nonsecure

?. tems.

Do you want to display the nonsecure tems?

L ;es J [ Mo ] [ More Infao




You’re the products are displayed, check the ones you want to purchase, and then click the Add to Cart
button.

ey N T T

ZONES $-B00-705-0055 | Legout | Order Status | My Account | Chackewt &
el Conpecting Busi and Technology W ltams 0 Subtetal $0.00 |
Search: printers® Showing 1 - 20 of 13,411 Products
Refine within results Featured Products
o
Lexmark X6675 HP 302,11 b/g HP Color Laserdet
| 52 Professonal Wireless Wirslass Priater — CP121S Prnter
Browse by Category ' 4<in-§ Printer Adapter | ® s/uarPm
Systems >
Hendhalde & Phooes (1] u
$110,00 £33.00 $v3.00
= O indicates rebate
Sort by Bast Match vl [ 1n Stock

¥ Compares up to S Products Page: 12345 Next

Lexmark - Lexmark X4975 Pro Wireless 3 in 1 Inkjet Printer Price: $116,00
27/30ppm

Copy/Scn - S Vrmamanty - 2

Software

R h (utaien O ! | 48002400 dpé - Wirshass - 25 gage ADF -LCO 2.4in, 8.3x14 - Barderiens Friacieg -

bt S IY ' SuctBndge Cartifias USE Dont

Crastive Applications 3 & —’ Add to Cart O
Networking

e zrmcag » tacluses migh Vield frk Cort Status: N ETRCK

Mfr 21 2050300 po”
SCosxaaes

Natsock Intertsce (19

You will see the items have been added to the cart along with a sub-total in the upper right corner.
When you are ready to finish the order, click the Checkout link.

RO

V2
.)'
/]
ZO| lEs 3+800-705-0036 | Logout | Order Status | My Account | Checkout ~
e conpecting Businesses and Technology W zems : Subtoeal $4:5.00

Item Added to Cart. ‘—

Search: printers@

Showing 1 - 20 of 13,411 Products
Refine within results

i o Featured Products

Lexmark X0673 NP 802.11 b/g MP Color Laserdet
Browse by Category s Professonal Wireless Wireless Printer N COL215 Printes
Systems ' 4-in-1 Printer ‘ Adapter

! . " 8/1200H
sandheids & Dhenas (2 . :
Hardware

SV $116.00 $55.00 §92.00

»
& indicates rebate

Sort by: | B2sz Varch ! [] 10 Stock

s A * Compare up to 5 Products Page: 12335 Next
Eluctiomes (1 Lexmark - Lexmark X4975 Pro Wireless 3 in 1 Inkjet Printer Price: $116.00
Software 27/30ppm

Of & Utlites (8) — Frat/Copy 'Scan « 3 Vrwarranty - 3 sided prirting - Incluzes sigh Viele Ink Cart - Status: ™ STOCK
Sreaties Apotcations (3) a 420022400 cpi - wireless < 25 page ADF -LCD 24, B.Inid - Barderess Frmpng -
Networking N Pictrizge Cartified USE Sore ADDED TO CART

Natwaile Intatfude (15) Mz 2. 050300 -




Once you arrive at the cart, you can adjust the quantities, continue shopping, or continue with the
Checkout process.

Yo o

ZON ES 1-800-7046-00%56 | Logout | Order Status | My Account | Checkout

e b——— Connecting Businesses and Technology W ltems 1

1 Subtotsl $116.00

iq

Shopping Cart
Browse By Category

» Systems Continue Shopping [+]

Ubdats Guantity ©
» Hardware
» Software L - : L
» Networking 002572362 sofeasional Wireless 4 ; a
e RIS A X 1 X Dalet
R 90 & Hia % STOC $110.00 | = $116.00 alete
» Accessories

Discounts $62.98
Subtotal $116.00

. chackows ©

| Compyright 1996 « 2008 Zones. Inc| MEE

The order has now been created in Birch Street, and is in a “New” status.

Ny Last 32 Days ®0's
Exal s Mot han: Ssfissh
Searsh Coumn. | PO memmder vy

Page 1911/ Rowe 1-5 015 Tound

‘ PO nusmber PO Stmtus Confirm | Subj ! Sapplier

PO date geliyery PO Total  Allox

lem[ l lmsmo:au:ezt Iu.. | ne Izoustn not I 050412309 I:sm&oml sne:cl "o



